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This guide describes how to prepare and submit your manuscript to Chang Gung Medical Journal (CGMJ)

1. Chang Gung Medical Journal (CGMJ) publishes original scientific papers in all medical fields. Submission of a
manuscript to CGMJ implies that it presents original, unpublished work not under consideration for publication
elsewhere.

2. Submit the manuscript written in English with a summary written in Chinese. (a summary written in Chinese of
approximately 800 words, including title, names of authors, affiliations, abstract, keywords, and correspondence).
Apply double-spacing to all parts of the manuscript, using 3-cm margins on white bond paper.
Write the first letter of table and figure titles in capitals (exception: prepositions, conjunctions and definite articles).

3. Submit the manuscript prepared in accordance with the “Uniform Requirements for Manuscripts Submitted to
Biomedical Journals.” (updated April 2010) (Website: http://www.icmje.org/).
Types of manuscripts:
(1) Original articles: to include, in sequence, abstract, introduction, methods, results, discussion,

(acknowledgements), references, tables, legends, figures and a summary written in Chinese (except foreign
manuscripts).

(2) Review articles (no fixed format): to include, abstract, keywords, references and a summary written in Chinese
except foreign manuscripts. Submission of a review article to CGMJ implies by invitation or self-submission;
authors should be Associate Professor or more qualified.

(3) Letter to the Editor: in response to the article published in CGMJ in the previous 6 months (3 issues). The text
should not exceed 300 words in length and limited to 3 authors, 5 references and one table or figure.

4. Prepare the manuscripts as the following sequence:
* Number all pages
* Number the title page as page one
* Number the abstract page as page two
* Do not bind the paper
* The anonymous title page: Add an English title page and Chinese abstract page without author information to the

first and last page, respectively.
* The title page (the first page) should include the following:

I. title – no abbreviations allowed;
II. running title (not exceeding 40 letters and spaces) - abbreviations allowed;
III. name(s) and title(s) of author(s). Authors of multiple affiliations, should cite the institution using Arabic

numerals in superscript after the last names. Citing the second institution as the numeral one, e.g., Min-Chuan
Ho, MD, PhD; Chih-Kung Lee1, MD; Chi-Chao Wan1, MD; Shr-Hwa Ueng2, MD,.....

IV. affiliation(s) – Papers written by multiple affiliations, should be cited the institution using Arabic numerals in
superscript before the institution names. Citing the second institution as the numeral one, e.g. The Department
of Otolaryngology, 1The Department of Surgical Pathology, Chang Gung Memorial Hospital, Taipei; 2Graduate
Institute of Clinical Medical Sciences, Chang Gung University, Taoyuan.

V. correspondence – Include the name, address, phone number, fax number and e-mail address of the
corresponding author.

* The abstract page (the second page) should include the following:
I. abstract - between 150 to 250 words written in four distinct paragraphs: background, methods, results, and

conclusion.
II. key words - no more than 6 key words
III. condensed abstract - between 50 to 100 words

* The third page commences with the text (and acknowledgements).
5. References should be placed consecutively in the order they are cited in the text. Identify references in text using

Arabic numerals in superscript with parentheses () after a comma or period. Abbreviate names of journals according
to Index Medicus (Medline). Original articles require a minimum twenty references. Adhere strictly to the reference
style demonstrated in the examples listed here:

INSTRUCTIONS TO AUTHORS
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* Journals: Presented in this sequence: name(s) of all author(s) (list all authors), title of article, name of journal,
year, volume number, beginning page and ending page.
Example: Chiang CW, Cherng WJ, Chang FJ, Lin FC, Fang BR, Kuo CT, Lee YS. Effect of heart rate on pressure
half-time in patients with mitral stenosis. Chang Gung Med J 1992;15:72-7.

* Books: Presented in this sequence: name(s) of author(s), title of article, name(s) of editor(s), title of book, edition
(volume), place, publisher, year, beginning page and ending page.
Example: Schiebler GL, van Mierop LHS, Krovetz LJ. Disease of the tricuspid valve. In: Moss AJ, Adams F, eds.
Heart Disease in Infants, Children and Adolescents. 2nd ed. Baltimore: Williams & Wikins Co., 1988:134-9.

6. Tables. Complete each table on a separate sheet. Tables require a heading with the first letter of each word in
uppercase and numbered with roman numerals. Omit vertical lines.
* Footnotes: Abbreviations, arrange footnotes sequentially. Apply symbols in the following order: *, †, ‡, §, II, ¶, **,

††, ‡‡
7. Illustrations and photos. CGMJ requires be 3x5 or 5x7 inch illustrations and photographs. Submit printed photos on

smooth photographic paper and numbered on the back with soft pencil. Indicate the orientation, but do not list names.
Submit line drawings in black ink on white paper. Photomicrographs should include magnification scale. Type the
legends for illustrations on a separate paper.

8. Units of measure. The metric system is preffered for the expression of length, area, mass, and volume. Consult the
International Systems of Units (SI) symbols and recognised abbreviations for all units of measurement.

9. Terminology. Spell out abbreviations and acronyms in full on first appearance in the text, e.g., nasopharyngeal cancer
(NPC). Herbs are to be presented in the text by their common name, pharmaceutical name, botanical name, or
Chinese name (capitalized where they are part of a formula name): herb glossaries are to include all of these entries.
Define Chinese medical terms in the text, or glossary; submit acupuncture terms in accordance to Standard
Acupuncture Nomenclature as authorized by the World Health Organization.

10. Manuscript Submission. We encourage authors to submit manuscripts via e-mail. Send manuscripts to
fenping@mail.cgu.edu.tw. Include a cover letter and complete contact information for the corresponding author:
address, telephone/fax numbers, and e-mail address. Tables, figures, and text should be included in the same file if
possible. Send manuscripts in triplicate (an original hard copy and two copies, photos must be original), include a
computer file, include the transfer of copyright form and a consent form signed by all authors.

11. All submitted manuscripts are reviewed by CGMJ. Manuscripts with insufficient priority or not meeting the criteria
of the CGMJ can be rejected or returned. Published articles are then copyrighted by CGMJ. No part of the article can
be reproduced by any means without written permission.

12. The manuscripts published can be downloaded from our website: http://memo.cgu.edu.tw/cgmj/ by authors and
readers. March 2005 was the deadline for all reprints.

13. Manuscript submissions should be sent to the Editorial Board, the Chang Gung Medical Journal, Chang Gung
University. 259 Wenhwa lst. Rd., Gueishan Shiang, Taoyuan, Taiwan 333, Republic of China.

CHECKLIST

1. Original and two copies of the manuscript 
Number all pages, but anonymous.
Arrange as follows: anonymous title page, title page, abstract and key words, condensed

abstract, text, (acknowledgements), references, tables, figures, legends and summary written in
Chinese (exception: foreign submissions), anonymous summary written in Chinese page.

2. Title page and summary written in Chinese page must contain a running title, name of all authors
and titles or degrees, affiliations and the name for correspondence and his/her address and phone
number, fax number, and e-mail address.

3. Three sets of figures, properly labeled.
4. Tables displayed on separate sheets of paper.
5. References.
6. A consent form and a transfer of copyright form signed by all the authors.
7. E-mail the computer file of your manuscript to the editorial office: fenping@mail.cgu.edu.tw
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TRANSFER OF COPYRIGHT FORM

It is assumed by the editor that articles emanating from a particular institution are
submitted with the approval of requisite authority. A signature below certifies compliance
with the following statements. All authors must transfer ownership of accepted articles to the
Chang Gung University (CGU) and must sign the copyright form below.

I affirm and represent that the submitted article is my original work; that none of the
information has been published previously or is under consideration by another publication;
that upon publication nothing contained in the article will constitute an infringement of any
copyright; and that its contents are neither libelous nor constitute an invasion of privacy.

I agree that the CGU may publish the article in a forthcoming edition of the Chang Gung
Medical Journal and hereby assign and transfer all rights, title, and interests thereto,
including the right to claim copyright throughout the world and for the full term and all
extensions and renewals thereof, to the CGU, agreeing to hold CGU harmless from any
damages resulting from the above representations.

This transfer of copyright allows the CGU to provide for the widest possible
dissemination of the published article through activities such as the distribution of reprints
and authorization of indexing and abstracting services in print and electronic database
formats. Without this transfer of copyright, such activities by the CGU and the
corresponding spread of information are limited.

I acknowledge that the publication of the submitted article and other considerations
agreed upon constitute the entire consideration due me for all rights to copyright.

Signature of each author (to be signed by the author(s) or, in the case of “Work for
Hire,” by the employer):

Signature       Signature
Name (printed)        Name (printed) 
Title (if an employer, not the author)       Title (if an employer, not the author) 

Date        Date 

Signature       Signature 
Name (printed)       Name (printed) 
Title (if an employer, not the author)       Title (if an employer, not the author) 

Date         Date 

Copyright to the article entitled 
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( ) (double-spaced) (Figure) (Table) 
( (

) ) 800

“Uniform Requirements for Manuscripts Submitted to Biomedical Journals” updated April 2010. 
http://www.icmje.org/
(1) (Original Article) (abstract) (introduction) (methods) (results) (discussion)

(acknowledgement) (references) (tables) (legends) (figures) 
(2) (Review Article) ( )

(3) (Letter to the Editor) 6 (3 ) 300

(1)
(2) ( ) (Title page)

1. (title)-
2. (running title) - 40 ( ) 
3. (names of authors) 

Min-Chuan Ho, MD, PhD; Chih-Kung Lee1, MD; Chi-Chao Wan1, MD; Shr-Hwa
Ueng2, MD,.....

4. (affiliation) 
The Department of Otolaryngology, 1The Department of Surgical Pathology, Chang Gung Memorial

Hospital, Taipei; 2Graduate Institute of Clinical Medical Sciences, Chang Gung University, Taoyuan.
5. (address for reprints) - 

(3) ( ) (Abstract page)
1. (abstract)- 150-250 (original article) (50-

100 )
2. (key words) - 6

(4) ( )
(references) ( )

Medline 20

(1) ( )
Chiang CW, Cherng WJ, Chang FJ, Lin FC, Fang BR, Kuo CT, Lee YS. Effect of heart rate on pressure half-time in
patient's with mitral stenosis. Chang Gung Med J 1992;15:72-7.

(2) ( )
Schwartz SI. Principles of Surgery. 2nd ed. Philadelphia: Mcgraw-Hill Book Co., 1974:351.

(3) ( )

Schiebler GL, van Mierop LHS, Krovetz LJ. Disease of the tricuspid valve. In: Moss AJ, Adams F, eds. Heart Disease in
Infants, Children, and Adolescents. 2nd ed. Baltimore: Williams & Wilkins Co., 1988:134-9.

(Table) (Abbreviations) 
*, †, ‡, §, II, ¶, **, ††, ‡‡

(Figure) (3 5 5 7 ) 
( )

(legends) 
m, cm, mm, mmHg, mm, nm, l, dl, ml, ml, kg, g, mg,

µg, kcal, °C
nasopharyngeal cancer (NPC)

( )
(WHO) (Standard

Acupuncture Nomenclature) 
E-mail Word fenping@mail.cgu.edu.tw (

) (
) 

pdf http://memo.cgu.edu.tw/cgmj/ 94 3

333 259



658

( ) (1) by invitation. Invitor :

(2) self-submission  

(1)

(2)

√
1. 3 ( ) ( )

2. (running title)
e-mail

3. 3 ( )

4.
5.
6.

7. E-mail Word fenping@mail.cgu.edu.tw


